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CONSTITUTION

Article I – Name

The name of this Association shall be the Ladies Auxiliary of the Delaware Volunteer Firefighter’s Association (LADVFA).

Article II – Object

The object and purpose of this Association will be to promote friendly relations among the members of the Ladies’ Auxiliaries through the State of Delaware.   Encourage interest in the work of fire prevention and protection and to assist the firefighters financially and socially for the benefit of the Delaware Volunteer Fire Companies.
Article III – Membership

The membership of this Association shall be composed of duly organized auxiliaries of the Delaware Volunteer Fire Companies who are members of a county association and the Ladies Auxiliary, Delaware Volunteer Firefighter’s Association, no member of which shall be under 16 years of age.
Article IV – Officers

Section 1.  The officers of the Association shall be President, 1st Vice-President, 2nd Vice President, Secretary, Assistant Secretary, Treasurer, Assistant Treasurer and Board of Directors.  

Section 2.  The President, 1st Vice President and 2nd Vice-President must be selected from Past Presidents of County Associations.  

Section 3. The Assistant Secretary shall be elected from the same county as the Secretary-elect and the Assistant Treasurer shall be elected from the same county as the Treasurer-elect.
Section 4.  The LADVFA Board of Directors shall be comprised of the President, Vice-Presidents, Secretary, Assistant Secretary, Treasurer, Assistant Treasurer, Past State/LADVFA Presidents and the three County Presidents.
Section 5.  The President, 1st Vice President and 2nd Vice-President shall be from the same Counties from which the President, 1st Vice-President, and 2nd Vice-President of the Delaware Volunteer Firefighter’s Association are elected.

Section 6.  The term of office of the President, 1st Vice President and 2nd Vice-President, shall be for one year.  The Secretary, Assistant Secretary, Treasurer, and Assistant Treasurer shall hold office for one year or until their successors are elected and installed.  The tenure of office for the Secretary, Assistant Secretary, Treasurer, and Assistant Treasurer shall be limited to a maximum of six (6) consecutive years in the same office.  County President Directors shall hold offices for one year or until successors are appointed.  Past State/LADVFA Presidents are lifetime Directors.   

Section 7.  The Board of Directors shall appoint an officer for any vacancies in the assistant offices except Vice-Presidents for the unexpired term. A vacancy in the office of  a Vice-President shall be filled by endorsement of a qualified candidate at the county association level.  The candidate shall be endorsed to fill the vacant Vice President position at the next LADVFA meeting.  Following nomination procedures, the person will be installed at the LADVFA meeting. 
Section 8.  Any officer convicted of criminal activity will be removed from office.

Section 9.  Anyone having served as President of the Ladies Auxiliary of the Delaware Volunteer Firefighter’s Association is not eligible to again hold any elective office.

Article V – Meetings
Section 1.  Executive meetings shall be held the first Monday in November and the first Monday in May at a place centrally located in the State of Delaware.  If there is a conflict in the meeting date, the LADVFA President shall schedule the meeting during the same month.

Section 2.  Annual meetings shall be held during the Conference of the Delaware Volunteer Firefighter’s Association.
Section 3.  Special meetings may be called by the LADVFA President or on written request presented to the President by a County Association.  Officers and Directors are to be notified by the Secretary and/or Assistant Secretary.
Article VI – Amendments

Notice of proposed amendments to this Constitution will be sent to each Board of Director and Auxiliary, and at the Executive or Annual meeting may be adopted by consent of two-thirds (2/3) of delegates or alternates at said meeting.  Amendments or revisions to this Constitution shall be effective immediately upon their adoption.
BY-LAWS

Article I – Membership

Section 1.  This association shall be composed of duly organized auxiliaries of the Delaware Volunteer Firefighter’s Association who are members of his/her county association.
Section 2.  Each auxiliary shall be entitled to two delegates and two alternates elected by the members or appointed by the auxiliary president, said delegates to serve for the annual conference and executive meetings.  All changes of delegates and/or alternates must be made to the LADVFA Secretary in writing, signed by the Auxiliary President, prior to the “Call to Order”.
Section 3.  The President of each auxiliary, by virtue of her/his office, should be entitled to represent her/his auxiliary as one of the elected or appointed delegates.
Article II – Dues and Assessments

Section 1.  The annual dues of each auxiliary shall be paid to the respective County Treasurer.  Annual dues shall then be paid to the LADVFA Treasurer during the month of June each year.  The assessment should then be forwarded to the DVFA Treasurer by July 15th.  Dues and assessments not paid by an auxiliary will be considered in arrears and the auxiliary will not have any voting privileges.

Section 2.  An assessment fee shall be paid by each auxiliary to their respective County Treasurer.  The assessment fee shall be paid to the LADVFA Treasurer during the month of June each year.  By a majority vote at the annual meeting, the assessment fee can be raised.
Article III – Officers

Section 1.  The officers of the Association shall be President, 1st Vice-President, 2nd Vice President, Secretary, Assistant Secretary, Treasurer, Assistant Treasurer and Board of Directors.  

Section 2.  The President, 1st Vice President and 2nd Vice-President must be selected from Past Presidents of County Associations.  

Section 3. The Assistant Secretary shall be elected from the same county as the Secretary-elect and the Assistant Treasurer shall be elected from the same county as the Treasurer-elect.
Section 4.  The LADVFA Board of Directors shall be comprised of the President, Vice-Presidents, Secretary, Assistant Secretary, Treasurer, Assistant Treasurer, Past State/LADVFA Presidents and the three County Presidents.
Section 5.  The President, 1st Vice President and 2nd Vice-President shall be from the same Counties from which the President, 1st Vice-President, and 2nd Vice-President of the Delaware Volunteer Firefighter’s Association are elected.

Section 6.  The term of office of the President, 1st Vice President and 2nd Vice-President, shall be for one year.  The Secretary, Assistant Secretary, Treasurer, and Assistant Treasurer shall hold office for one year or until their successors are elected and installed.  The tenure of office for the Secretary, Assistant Secretary, Treasurer, and Assistant Treasurer shall be limited to a maximum of six (6) consecutive years in the same office.  County President Directors shall hold offices for one year or until successors are appointed.  Past State/LADVFA Presidents are lifetime Directors.   

Section 7.  The Board of Directors shall appoint an officer for any vacancies in the assistant offices except Vice-Presidents for the unexpired term. A vacancy in the office of a Vice-President shall be filled by endorsement of a qualified candidate at the county association level.  The candidate shall be endorsed to fill the vacant Vice President position at the next LADVFA meeting.  Following nomination procedures, the person will be installed at the LADVFA meeting. 
Section 8.  Any officer convicted of criminal activity will be removed from office.

Section 9.  Anyone having served as President of the Ladies Auxiliary of the Delaware Volunteer Firefighter’s Association is not eligible to again hold any elective office.

Article IV – Nomination and Election of Officers

Section 1.  Nomination of the officers of the Association shall be made at the annual meeting.  All nominations shall be made by a delegate from her/his county from which she/he must be endorsed at her/his county meeting prior to the State Conference.  
Section 2.  Letters of endorsement for all LADVFA officers should be submitted to the State Secretary prior to the conference meeting.
Section 3.  The county nominating said candidate for 2nd Vice-President shall be obligated to endorse this candidate through to the office of President unless said candidate ceases to be a member of said county organization.
Section 4.  The election of officers shall be conducted by a judge and two (2) tellers appointed by the President, each to be from a different county and shall take place before the closing of the annual meeting.
Section 5.  The members eligible for election to President or Vice-Presidents are those who have served as President of their respective county associations.  No more than two elected officers may come from any one county with the exception of the Assistant Secretary, who must come from the same county as the Secretary, and the Assistant Treasurer, who must come from the same county as the Treasurer.
Section 6.  The President, Past Presidents, County Presidents, and elected officers of the State Association, together with two delegates from each auxiliary shall have the privilege of the ballot, provided only one vote is cast by any one person.
Section 7.  No Auxiliary may hold more than one elective office at the same time.
Article V – Meetings

Section 1.  Executive meetings shall be held in November and in May at a place centrally located in the State of Delaware.

Section 2.  The annual meeting of the Association shall be held in conjunction with the Conference of the Delaware Volunteer Firefighter’s Association - hours to be selected by the President.

Section 3.  Special meetings may be called by the LADVFA President or on written request presented to the President by a County Association.  Officers and Directors are to be notified by the Secretary and/or Assistant Secretary.

Section 4.  Any person rising to address the chair at any meeting of the Association shall announce her/his name and auxiliary before she/he is given the floor privilege.

Section 5.  A majority of the auxiliaries of each county of the Association shall constitute a quorum for the transaction of business at any meeting of the Association.

Article VI – Committees

Section 1.  The President shall appoint any special committees needed and all standing committees.
Article VII – Duties of Officers

Section 1.  The President shall preside at all meetings of the Association, appoint all committees and shall be an ex-officio member of all committees, countersign all orders of the Treasury for the payment of money and perform all other duties incidental to her/his office.  
Section 2.  In the absence of the President, the 1st Vice-President or 2nd Vice-President shall perform all the duties of the President.
A. In the event of death, resignation, or inability of the President to perform the duties of said office, the 1st Vice President will perform the duties.

B. In the event of death, resignation, or inability of the President or 1st Vice President to perform the duties of said office, the 2nd Vice President will perform their duties.

C. In the absence of the President or Treasurer, the 1st Vice President and 2nd Vice President shall be authorized to sign checks subject to withdrawal from the Treasury.
Section 3.  Duties of the Secretary:
A.  Maintain a complete record of the minutes taken at all meetings.

B.  The Secretary shall keep a copy of the Constitution and By-Laws of all Amendments, Resolutions and Standing Motions pertaining to the Ladies Auxiliary of the Delaware Volunteer Firefighter’s Association.
C.  Answer all communications and keep a copy of same.

D.  Have printed and distribute to each auxiliary, a form on which her/his yearly report shall be completed and return a copy to her/his County President.  The County President in turn will make a report to the State President, who in turn will compile a complete yearly report to be submitted to the Delaware Volunteer Firefighter’s Association during the State Conference.

E.  Within 30 days after the Annual Conference the Secretary shall turn over to her/his successor in office, all property of the Association in her/his possession.

F.  Forward to each auxiliary the necessary credential blanks for delegates and alternates for the annual meeting and serve as Chair of the Credentials at all State meetings.
Section 4.  Duties of the Assistant Secretary:
A.  Perform all duties of the Secretary in her/his absence.

B.  Register Officers, Past Presidents and Guests and present credentials report at state meetings.

Section 5.  Duties of the Treasurer:
A. Obtain bank signage cards and bring to the annual Conference Meeting.   The President, 1st Vice President, 2nd Vice President, Treasurer, and Assistant Treasurer are to be authorized to sign checks subject to withdrawal from the Treasury.

B. Keep an accurate account of all monies received and disbursed, showing specifically where received and for what expended.

C. Prepare Treasurer’s Reports at all state meetings, showing receipts and    expenditures for the year.

D. Issue a check to the newly installed President and Secretary for her/his fees prior to the closing of the Annual Meeting.

E. Issue a check to the immediate Past State President to purchase a gift for outgoing President following her/his term and present at Conference meeting.

F. Upon the closing of the Annual Meeting, the Treasurer shall turn over to 
her/his successor all property of the Association in her/his possession.
    Section 6.  Duties of the Assistant Treasurer:
A. Perform all duties of the Treasurer in her/his absence.

B. In the absence of the President or Treasurer, be authorized to sign checks subject to withdrawal from the Treasury.

Section 7.  All monies belonging to the Association shall be deposited in a bank in the   name of the Ladies Auxiliary of the Delaware Volunteer Firefighter’s Association and subject to withdrawal only upon check or voucher signed by the President, Treasurer, 1st Vice President, 2nd Vice President, or Assistant Treasurer of the Association.
Section 8.  The Board of Directors shall be comprised of the President, Vice-Presidents, Secretary, Assistant Secretary, Treasurer, Assistant Treasurer, Past State Presidents and the three (3) County Presidents. They shall have charge of all property of the Association and fill any vacancy by appointment in the assistant offices of the Association except Vice-Presidents for the unexpired terms.

Section 9.  The Immediate Past President shall:
A.  Serve as the co-chairman of the Past Presidents’ dinner to be held in conjunction with the Annual Conference.

B.  Be responsible for purchasing and presenting a gift to the outgoing President before the close of the annual meeting.

Section 10.  New auxiliaries in the State shall be organized or reorganized by the State President or a Past President of the Ladies Auxiliary of the Delaware Volunteer Firefighter’s Association.
Article VIII – President Emeritus

Section 1.  A Past President of a county auxiliary association may qualify for President Emeritus of the LADVFA if the person was unable to serve as LADVFA vice president and/or president due to health problems at the time she/he was eligible.

A. To apply, the person’s auxiliary and respective county association must endorse the individual for this honor.  Upon approval, the county association shall submit a letter to LADVFA to request President Emeritus status for the past county president.  The LADVFA shall vote on this request at the next regularly scheduled meeting.

Section 2.  President Emeritus will be recognized, not installed, at the appropriate time and place of choice. 

Article IX – Order of Business

1.   Call to order

2.   Prayer by Chaplain

3.   Pledge of Allegiance to the Flag
4.   Address of Welcome

5.   Response by Vice-President, LADVFA

6.   Roll Call of Officers, Past Presidents, Delegates and Alternates of Auxiliaries
7.   Introduction of special guests and Past State Presidents

8.   New Members – Auxiliaries

9.   Secretary’s report of the conference meeting and Executive Board meetings
10. Treasurer’s Report

11. Reports of State President, Vice-Presidents and County Presidents

12. Reading of Communications

13. Bills

14. Reports of committees (standing and special)

15. Unfinished Business

16. New Business

17. Reports (Financial) County Presidents 

18. Nomination and election of officers

19. Installation

20. Adjournment

Article X – Amendments

Section 1   Notice of proposed amendments to the By-Laws will be sent to each Board of Director and Auxiliary, and at the Executive or Annual meeting may be adopted by consent of two-thirds (2/3) of delegates or alternates at said meeting.  Amendments or revisions to the By-Laws shall be effective immediately upon their adoption.
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